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POLI CE SERGEANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class conprises the first Ievel of supervisory line
positions in the departnment. Enployees of this class are
responsi ble for the direction and supervision of |ower ranking

police officers. Sergeants patrol assigned areas, providing
assi st ance, back- up, and training for police officers.
Sergeants oversee traffic control, accident investigation, and
general patrol work, as well as handling fam |y disturbance
calls. They also investigate, or assist the assistant police
chi ef in investigating, al | crinmes commtted in the
jurisdiction. Routine duties of this <class are handled
i ndependently, with special assignnments directed by the police
captain or assistant police chief. This class ranks directly

bel ow t hat of Police Captain.

EXAMPLES OF WORK
Examples listed below are illustrative only. They are not

i ntended to include all duties which nay be assigned, neither

are they intended to exclude other duties which may be | ogi cal

assignnents to this class.

Supervises units on the street during shifts to nake sure they
are patrolling, covering calls correctly, and/or making traffic
stops correctly; perfornms any of the duties of |ower ranking
enpl oyees including traffic control, accident investigation, and
general patrol when such are required;

Attenpts to resolve differences between parties involved in
fam |y or neighborhood disputes; attenpts to prevent viol ence
between parties involved in a dispute by wusing physical
restraint, if necessary;

Makes initial and foll ow-up i nvestigations of
conplaints; determnes point of entry where burglary has
occurred; sear ches for physi cal evi dence at crime

scene; identifies and | abels all evidence collected; preserves
chai n of possession of evidence; rel eases evidence to | aboratory
experts for analysis; uses fingerprint equipnent tolift prints;
notifies coroner of cases of hom cide and rape; takes witten,
signed statenents from wi t nesses;

Conducts searches upon probable cause without a warrant; nakes
application for and executes search warrants; watches desi gnat ed
buildings or Jlocations to prevent crinmes or apprehend
suspects; mintains surveillance of vehicles suspected of
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connection with illegal actions; <collects information and
evidence to identify persons suspected of comm tting
crinmes; |locates and apprehends persons suspected of commtting
crimes; interrogates suspects; prepares for and testifies in
court;

Reviews and critiques reports prepared by subordinates to

correct errors and provide direction and supervision; fills in
forms and conpletes standardized reports; wites narrative
reports; nmakes reports, either formal or informal, on work

performance and attitude of subordinate officers to designated
superi or;

Tal ks to subordinates in formal sessions or informally to
explain and provide assistance and guidance in police
wor K; verbally corrects subordinates when their wor k
performance, attitude, or behavior falls below expected
st andar ds;

Assi gns specific work to subordi nate officers;

Admi ni sters PEl test;

Call s parents and requests themto be present during questioning
of juveniles; interviews or questions juveniles follow ng
establ i shed procedures; makes arrests of juveniles and turns
cases over to appropriate juvenile authority;

Locates m ssing persons or runaways by collecting information
and taking action indicated;

Serves official papers such as warrants, subpoenas, summopbnses;
Recovers |l ost or stolen property;

Participates in formal or informal training conducted or
sponsored by the departnent;

Performs related duties as assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents nust be net before
adni ssion to exani nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service examnation for the position.

Must be a regul ar and pernmanent enpl oyee in good standing in the
class of Police O ficer.
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Before pronotion, nust pass a nedical exam nation approved by
the local civil service board designed to show good health and
physical abilities sufficient to perform the duties of the
position.
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